(PR No. CDO-2958-26)

PHILIPPINE
PORTS
AUTHORITY ==

BAGONG PILIPINAS

PHILIPPINE PORTS AUTHORITY - PORT MANAGEMENT OFFICE OF MISAMIS
ORIENTAL/CAGAYAN DE ORO

REQUEST FOR QUOTATION

Date: 30 September 2026

:ion No.: 2026-015

Company Name:
Address:

Business/Mayor's Permit No.:

Tax Identification Number (TIN):

PhilGEPS Registration Number (required prior to award) :

The Philippine Ports Authority - Port Management Office of Misamis Oriental/Cagayan de Oro, through its Bids and
Awards Committee (BAC), intends to procure the project Procurement of Janitorial and Other Supplies for the 3rd
Quarter CY 2026 with Approved Budget for the Contract (ABC) of Two Hundred Fifty-Five Thousand Nine Hundred
Pesos (P255,900.00) through Section 34 Small Value Procurement of the Implementing Rules and Regulations of
Republic Act No. 12009.

Please submit your duly signed quotation addressed to the Bids and Awards Committee (BAC) Chairperson and to the
given address below, on or before 10:00 AM of 06 October 2026, subject to the compliance with the Terms and
Conditions provided on this Request for Quotation (RFQ):

MEDARDO I. SOSOBRADO, JR.
BAC Chairperson/Division Manager A - Port Police
Philippine Ports Authority - Port Management Office of Misamis Oriental/Cagayan de Oro
Port Area, Brgy. Macabalan, Cagayan de Oro City
Contact No. +639662304911
Email: moc_supply@ppa.com.ph

Interested service provider/supplier shall also submit a copy of the following documents along with the quotation on or
before the above specified deadline of submission of quotation:

a. Valid Mayor's/Business Permit
b. PhilGEPS Registration Number

c. Notarized Omnibus Sworn Statement and if applicable, Original Notarized Secretary's Certificate in case of a
corporation, partnership, or cooperative; or Original Special Power of Attorney of all members of the joint venture
giving full power and authority to its officer to sign the OSS and do acts to represent the Bidder.

The Head of the Procuring Entity (HoPE) of the PPA PMO MO/C reserves the right to reject any and all quotations,
declare a failure of procurement, or not award the contract in accordance with Section 70 of the IRR of RA No. 12009.

For any clarification, you may contact the Supply and Procurement Unit at +639662304911.

MEDA . SOSOBRADO JR.
Chairpgz@", Bids and Awards Committee
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INSTRUCTIONS:
Note: Failure to follow these instructions will disqualify your entire quotation.
1. Do not alter the contents of this form in any way.
2. The use of this RFQ is highly encouraged to minimize errors or omissions of the required mandatory provisions. In

case of any changes, bidders must use or refer to the latest version of the RFQ, except when the latest version of the
RFQ only pertains to deadline extension.

If another form is used other than the latest RFQ, the quotation shall contain all the mandatory requirements/provisions
including manifestation on the agreement with the Terms and Conditions below.

In case a prospective supplier/service provider submits a filled-out RFQ with a supporting document (i.e., a price quotation
in a different format), both documents shall be considered unless there will be discrepancies. In this case, provisions in
the RFQ shall prevail.

3. All technical specifications must be complied with. Failure to comply with the mandatory requirements shall render
the quotation ineligible/disqualified.

4. Quotations may be submitted through electronic mail at moc_supply@ppa.com.ph

5. Quotations, including documentary requirements, received after the deadline shall not be accepted. For quotations
submitted via electronic mail, the date and time of receipt indicated in the e-mail shall be considered.

TERMS AND CONDITIONS:

1. Bidders shall provide correct and accurate information required in this form.

2. Any interlineations, erasures, or overwriting shall be valid only if they are signed or initialed by you or any of your duly
authorized representative/s.

3. Price quotation/s must be valid for a period of FORTY-FIVE (45) calendar days from the deadline of submission.

4. Price quotation/s, to be denominated in Philippine peso, shall include all taxes, duties, and/or levies payable.

5. Quotations exceeding the Approved Budget for the Contract shall be rejected.

6. In case of two or more bidders are determined to have submitted the Most Economically Advantageous and
Responsive Bid, the PPA PMO MOC shall adopt and employ “draw lots” as the tie-breaking method to finally determine the

single winning provider in accordance with GPPB Circular 06-2005.

7. Award of contract shall be made to the Most Economically Advantageous and Responsive Bid which complies with the
technical specifications, requirements and other terms and conditions stated herein.

8. The item/s shall be delivered according to the accepted offer of the bidder.

9. Item/s delivered shall be inspected on the scheduled date and time of the PPA PMO MOC. The delivery of the item/s
shall be acknowledged upon the delivery to confirm the compliance with the technical specifications.

10. Liquidated damages equivalent to one-tenth of one percent (0.1%) of the value of the goods not delivered within the
prescribed delivery period shall be imposed per day of delay. The GPPB-TSO may terminate the contract once the
cumulative amount of liquidated damages reaches ten percent (10%) of the amount of the contract, without prejudice to
other courses of action and remedies open to it.

12. The Procuring Entity may cancel or terminate the contract at any time in accordance with the grounds provided under
RA No. 12009 and its IRR.

13. The RFQ, Purchase Order (PO), and other related documents for the above-stated Procurement projects shall be
deemed to form part of the contract.
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After having carefully read and accepted the Instructions and Terms and Conditions, I/we submit our quotation/s for the
item/s as follows:

Procurement of Janitorial and Other Supplies for the 3rd Quarter of CY 2026

Statement of
_ . e : . Offered Technical i
Minimum Technical Specifications Quatity | Unit e . . Compl'llanc'fa
Specification/Service ("Comply" or "Not
Comply"
Note: Non-compliance with the minimum required specifications shall be grounds for disqualification
I. Procurement of Janitorial and Other Supplies for
the 3rd Quarter CY 2026
The supplier shall provide and deliver Janitorial and
Other Supplies that meet the following general
specifications:
Airfreshener Spray, atleast 320ml, Odor
1 Eliminator for Home & Office 30 CAN
0 .
5 Alcohol, Ethyl, 65% Solution, 3.78L, 1000 | cAsE
4gals/case
3 All Purpose Microfiber Cloths, at least 12 per 500 PK
pack
Automatic Toilet Bowl Cleaner Tablets with

4 Bleach, atleast 6 tablest/pack 15.00 PK

5 Bathroom Deodorizer 30.00 PC

6 Before-you-go toilet spray, atleast 60ml 20.00 PC

7 Car Air Fresher 15.00 PC

8 Car Shampoo, atleast 1L 15.00 PC

9 Chamois Cloth 20.00 PC

10 Chlorine Granules, 1 kilo per pack 40.00 PK

11 Countertop, Liquid Hand soap dispenser, 500 PC

atleast 500ml|
Dirt Trap Mat, Black, Water Resistant and
12 Absorbent, at least 50 x 70 cm 10.00 PC
13 [Disinfectant Expert Toilet Cleaner, at least 1L | 30.00 PC
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Disinfectant, 400gms, 3 in 1 action, kills

14 bacteria and viruses, Eliminates Odors, 30.00 CAN
Freshens Air
Fabric Conditioner, Mild Scent
. . ’ ' 10.
15 Anti bacterial, at least 3.78L, 4gals/case 0.00 | CASE
16 Feather Duster 10.00 PC
17 Glass Cleaner with Spray, atleast 500 ml 20.00 BOT
18 Glass Wiper, Long Handle, Heavy Duty 15.00 PC
19 Interfolded Paper Towel, 1 ply, atleast 175 2.00 BUNDL
pulls/sheets, 30 packs/bundle ' E

Liquid Chlorine Bleach, Multi-Purpose,
20 atleast 3.78L 15.00 GAL
21 Liquid Chlorine Bleach, color safe, atleast 20.00 GAL

3.78L

Liquid Handsoap, Antibacterial, Lemon
22 Scent, 3.78L, 4gals/case 5.00 CASE
23 Liquid Sosa, 500ml| 15.00 BOT

Mop Handle, screw type with aluminum
24 handle, atleast 5 ft, heavy duty 15.00 PC
25 Mop Head, cotton, heavy duty 15.00 PC
26 Multi Insect Killer, 500ml, Odorless 15.00 CAN
27 Rug Mat, Cotton 10.00 PC

Scouring Pad, Heavy Duty, at least 6 in

. . 20.
28 (length) x 3.8 in (width), 3pcs/pack 0.00 PK
29 Sponge, Heavy Duty, 30pcs/bundle 2.00 CASE
30 Sprayer, atleast 500ml 10.00 PC
31 Tissue, Hand R?” Towel, 180 meters, 1 ply, 15.00 CASE
7", 6 rolls/case

Tissue, Jumbo Roll, 200 meters, 2-ply,

32 200mm x 90mm, recycled material, mixed 15.00 BOX

grade, 12rolls/box
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33 Trash Bag, oxo-biodegradable, 18in. x 1.00 BUNDL
20in.(Small), 500pcs/bundle ' E
34 Trash Bag, oxo-biodegradable, 22in. x 1.00 BUNDL
24in.(Medium), 500pcs/bundle ' E
35 Trash Bag, oxo-biodegradable, 37in. x 1.00 BUNDL
40in.(XXL), 200pcs/bundle ' E
36 Urinal screen mat anti-splash deodorizer 20.00 PC
37 Wood Furniture Polish, atleast 250ml 5.00 CAN

Il. Timetable of the Contract/Delivery Terms

* Delivery shall be completed within fifteen (15)
calendar days

from receipt of the Purchase Order.
* Delivery shall be made to PMO Misamis Oriental /
Cagayan

de Oro, Admin Division, Bldg. 2, Port of Cagayan
de Oro,

Macabalan, Cagayan de Oro City during office
hours

Ill. Suppliers Liability:
Waiver of ltems

In cases where the supplier fails to deliver certain
items or requests for the waiver of specific items
due to unavailability or other valid reasons, the
supplier shall:

1. Submit a formal written request for waiver
addressed to the Head of Procuring Entity stating
the reasons for the non-delivery of the item/s;

2. Be subject to evaluation and approval by the Head
of Procuring Entity; and

3. Be rated accordingly based on the criteria rating
under the Quality of Goods/Services in the
Supplier’'s Performance Evaluation Sheet, which
may affect the supplier’s eligibility for subsequent

The procuring entity reserves the right to award the
waived item/s from the next responsive bidder or
another supplier, when necessary, to ensure
operational continuity.
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Liability for Delayed Delivery

The Supplier shall deliver the required items within
the delivery period specified in the Purchase Order.
In case the Supplier foresees a delay in the delivery
of the items, a written request for extension of
delivery shall be submitted prior to the due date,
subject to the approval of the Head of the Procuring
Entity.

Unless an extension of delivery is duly approved by
the Head of Procuring Entity, the Supplier shall be
liable to pay liquidated damages equivalent to one-
tenth (1/10) of one percent of the cost of the
undelivered item/s for every day of delay, until the
items are fully delivered and accepted by the
procuring entity.

The procuring entity reserves the right to deduct the
amount of liquidated damages from the supplier’s
payment or pursue other remedies available under

applicable procurement laws and regulations,
includina thonee nrovided ninder Renuhlic Act No

IV. Payment Terms

Payment shall be processed after complete delivery
and acceptance of the required supplies, subject to
the submission of the following documents:

* Notarized Omnibus Sworn Statement (if applicable)
* Duly received Purchase Order

* Charge Invoice/Billing Statement

* Delivery Receipt

Payment shall be made in accordance with existing
government accounting and auditing regulations.

V. Warranty and Replacement

* The Supplier shall warrant that all items delivered
are free from manufacturing defects and shall
replace any item found defective, damaged, or not in
accordance with specifications within five (5)
calendar days upon notification by the procuring
entity

* All items shall be covered by a minimum 30-day
warranty from the date of delivery.

Financial Offer:

Please quote your best offer for the item/s below. Please do not leave any blank items. Indicate "0" if item being offered is for free.

Procurement of Janitorial and Other Supplies for the 3rd Quarter of CY 2026

Approved Budget for the Contract:
Two Hundred Fifty-Five Thousand Nine Hundred Pesos (P255,900.00)

Quatity . Offered Price Per Unit To_tal Offe-red
Iltems (A) Unit (®) price per item
(AxB)
Airfreshener Spray, atleast 320ml, Odor
1 Eliminator for Home & Office 30 CAN
0 .
5 Alcohol, Ethyl, 65% Solution, 3.78L, 10.00 | cAse
4gals/case
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All Purpose Microfiber Cloths, at least 12 per

3 5.00 PK
pack
Automatic Toilet Bowl Cleaner Tablets with
15.
4 Bleach, atleast 6 tablest/pack 5.00 PK
5 Bathroom Deodorizer 30.00 PC
6 Before-you-go toilet spray, atleast 60ml 20.00 PC
7 Car Air Fresher 15.00 PC
8 Car Shampoo, atleast 1L 15.00 PC
9 Chamois Cloth 20.00 PC
10 Chlorine Granules, 1 kilo per pack 40.00 PK
11 Countertop, Liquid Hand soap dispenser, 5.00 pC
atleast 500ml|
Dirt Trap Mat, Black, Water Resistant and
12 Absorbent, at least 50 x 70 cm 10.00 PC
13 [Disinfectant Expert Toilet Cleaner, at least 1L | 30.00 PC
Disinfectant, 400gms, 3 in 1 action, kills
14 bacteria and viruses, Eliminates Odors, 30.00 CAN
Freshens Air
Fabric Conditioner, Mild Scent,
15 Anti bacterial, at least 3.78L, 4gals/case 10.00 | CASE
16 Feather Duster 10.00 PC
17 Glass Cleaner with Spray, atleast 500 ml 20.00 BOT
18 Glass Wiper, Long Handle, Heavy Duty 15.00 PC
19 Interfolded Paper Towel, 1 ply, atleast 175 200 BUNDL
pulls/sheets, 30 packs/bundle ' E
Liquid Chlorine Bleach, Multi-Purpose,
20 atleast 3.78L 15.00 GAL
21 Liguid Chlorine Bleach, color safe, atleast 20.00 GAL

3.78L
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Liquid Handsoap, Antibacterial, Lemon
22 Scent, 3.78L, 4gals/case 5.00 CASE
23 Liquid Sosa, 500ml 15.00 BOT
Mop Handle, screw type with aluminum
24 handle, atleast 5 ft, heavy duty 15.00 PC
25 Mop Head, cotton, heavy duty 15.00 PC
26 Multi Insect Killer, 500ml, Odorless 15.00 CAN
27 Rug Mat, Cotton 10.00 PC
Scouring Pad, Heavy Duty, at least 6 in
28 (length) x 3.8 in (width), 3pcs/pack 20.00 PK
29 Sponge, Heavy Duty, 30pcs/bundle 2.00 CASE
30 Sprayer, atleast 500ml 10.00 PC
3 Tissue, Hand R?II Towel, 180 meters, 1 ply, 1500 | CASE
7", 6 rolls/case
Tissue, Jumbo Roll, 200 meters, 2-ply,
32 200mm x 90mm, recycled material, mixed 15.00 BOX
grade, 12rolls/box
33 Trash Bag, oxo-biodegradable, 18in. x 1.00 BUNDL
20in.(Small), 500pcs/bundle ' E
34 Trash Bag, oxo-biodegradable, 22in. x 1.00 BUNDL
24in.(Medium), 500pcs/bundle ' E
35 Trash Bag, oxo-biodegradable, 37in. x 1.00 BUNDL
40in.(XXL), 200pcs/bundle ' E
36 Urinal screen mat anti-splash deodorizer 20.00 PC
37 Wood Furniture Polish, atleast 250ml 5.00 CAN
In words:
Total Offered Quotation
In Figures:
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After having carefully read and accepted your General Conditions, I/We quote you on the item(s) at prices noted above.

Printed Name / Signature

Position / Designation

Tel. No. / Cellphone No.
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