
PHILIPPINE
PORTS

AUTHORITY

REQUEST FOR QUOTATIOT{

OTICE TO ALL SERVICE PROVIDERS A'{D SUPPLIERS:

The Philippine Ports Authority - PMO l{CR South (PPA PMO NCS), through its Bids and Awards Committee (BAC),
intends to procure the fovidm d Rrified Drhktrg WatEr, in accordance with Section 53.9 ( egotiated Prccurcment
- Small Value Procurement) of the 2016 revised Implemenung Rules and Regulations of Republic Act No. 9184.

We kindly request, service providers and suppliers of known qualifications to submit their quotation/proposal for the item/s
described and required herein, subject to the compliance with the Terms and Conditions provided on this Request for
Quotation (RFQ), signed by you or your duly authorized representative for the Procurcment of the Provision of Purifed
Drinking Water, as debiled in Annex'A" ofthis RFQ. When preparing their quotation please be guided by the Instructions
and Terms and Conditions attached hereto as Annex'8".

Please submit your proposal for $e item/s described and required herein in a SEALED E VELOPE through courier mail or
hand carried. Should be required to follow the prescribed envelope and marking sample as provided, through the contact
information indicated below,

Please quote your best offer for the item/s described herein addressed to:

Mr. Arnold B. Villegas
Chairperson, Bids and Awards Committee

MaBman Euilding Gate 1, South Harbor, Port Area, Manila 1018
Telephone No.: (02) 8525-5264|oc, 522.

Pursuant to Appendix A'Documentary Requirement for Attemative Methods of Prccurement of Annex "H: of 2016 revised
IRR of RA No. 9184, the following documents are required to be submitted along with your proposal on the above set
deadline or before the issuance of a Notice of Award.

Etigibility and other Requirements
Must submit the following:

> MayO/S /BusitEss Pe,fiit (d"rr'tt aid Bltd)
a) In @e oft@tdf qid &xr@raap's Bnit it CBI b@d @E eidt its ottirl E iptaspoof thattlE tuhaeadin fvteieral nidtin

tlte FtW panw by tln a netd ld grannBt uaiC ptotiH tltat the re,ra,,ed FmitAta{ E ebnitd aaera@ft|of @i@ kn Moe Fnant
i0 ffidan@ uid, bn 6.2 otM ft.n tdtatt tulky M (@Pq Re@ron lb. 0920 .

b) IftE lhtd's6 EtEtBMt t,5tu1Lstd srblxrb. tdii Btfil artzit ffirs, dee*ffiptoofdoq'atrcfithin tlz
a.liltti,a prd d tlie (3) br's hdtl t@ipt of tbrrz to @rvlt

> Ph|IGEPS Certificate cf Registration under P{atnum l,lembership ff Ph|IGEPS Registration Number
> DTI Certificate / SEC Registration
> In@me/Business Tax R€tum
> Omnibus Swom Statentent usirE GPPEkescribed Fonnat, a@rnpanied with prwf of au0rcrizaton, if applicable (for ABC
above Php50,000.00)

a) In the @ otlM On ibtE Svda 9ei64 it CD b ed, ptot*H tlrd tJe ioaid Onnihts St|om tug@itdra[ E stbrlitd atb
anardd@ttract t t Ht e pmat h ad&tE t t nEn 5.3 ofGPPBRsMltn tb.092020.

For clarifications, you may contact lt{rs. Air€n C. Alfonso of the RMD-Admin. Section through
email address acalfonso@ppa.com.oh, or telephone number (02) 8525-5264 loc. 516.

Procurement Project TiUe:

Request for Quotation
No. 202+03-OO2 Request for Quotation Date: ilarch 13. 2024

Approved Budget for the
Contract (ABC) :

"277,2OO.@

lvlode of Procurement: Small value Procurcment
(Section 53.9)

sH-7893-24 Purchase Request Date: February 28, 2024

Date of Submission: March 22. 2024 (F.iday) fime of Submission: 4:00 P.M.

Price Validity: 45 calendar days from
opering of
bids/ quotati,ons

Delivery Period As *ated in tfie Terms of
Reference

PROVISIOI{ OF PURIFIED DRINKII{G WATER

Purchase Request No.:
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INSTRUCTIONS

Note: Failure to follow these instructions will disqualify your entire quotation

(1 ) Do not alter the contents of this form in any way

(2) fne use of this RFQ is [igtllllceutggC to minimize enors or omissions of the required mandatory
provisions. ln case of any changes, bidders must use or refer to the latest version of the RFQ, except when
the latesl version ofthe RFQ only pertains to deadline extension.

lf another form is used other than the latest RFQ, the quotation shall contain all the mandatory
requirements/provisions including manifestation on the agreement with the Terms and Conditions below.

ln case a prospective supplier/service provider submits a filled-out RFQ with a supporting document (i.e., a
price quotation in a diftrent format), both documents shall be considered unless there will be discrepancies.
ln this case, provisions in the RFQ shall prevail.

(3) All technical specifications are mandatory (with asterisk) must be complied with. Failure to comply with
the mandatory requirements shall render the quotation ineligiblddisqualified.

(4) Quotations may be submitted in a sealed envelope through courier mail or hand canied. Should be required to
follo^, the prescribed envelop and marking sample as provided.

(5) Quotations, including documentary requirements, rec€ived afrer the deadline shall not be accepted. For
quotations submitted via electronic mail, the date and time of receipt indicated in the email shall be considered.

Annex *8"

TERMS AND CONDITIONS:

1. Bidders shall provide conecl and accurate information required in this form.

2. Any interlineations, erasures, or oveMriting shall be valid only if they are signed or initialed by you or any of
your duly authorized representativey's.

3. Price quotation/s must be valid for a period of forty-five (/tS) calendar days from the deadline of
submission.

4. Price quotation/s, to be denominated in Philippine peso, shall include all taxes, duties, and/or levies payable.

5. Quotations exceeding the Approved Budget for the Contract shall be rejected.

6. ln case of two or more bidders are determined to have submitted the Lowest Calculated Quotation/Lowest
Calculated and Responsive Quotation, the PPA-PMO NCS shall adopt and employ 'draw lots' as the tie
breaking method to finally determine the single winning provider in accordance with GPPB Circular 0&2005.

7. Award of contract shall be made to the lowest quotation which complies with the technical specifications,
requirements and other terms and conditions stated herein.

8. The itern/s shall be delivered according to the accepted offer ofthebidder.

9. ltem/s delivered shall be inspected on the scheduled date and time of the PPA-PMO NCS. The delivery of the
item/s shall be acknowledged upon the delivery to confirm the compliance with the technical specifications.

10. Payment shall be made after delivery and upon the submission of the required supporting documents, i.e., Order Slip
and/or Billing statemenl, by the supplier, contraclor, or consultant. Our Government Servicing Bank, i.e., the Land
Bank of the Philippines, shall credit the amount due to the identified bank account of the supplier, cont.actor, or
consultant not earrrer then twenty-four (24) hours, but not later than fotty-eight (18) hours, upon receipt of our
advice. Please note that the correspording bank tnnsfer fee, if any, shall be chargeeble to the account of the
supplier, contractor, or consultant.

11. Liquidated damages equivalent to one.tenth of one percent (0.'l%) of the value of the goods not delivered
within the prescribed delivery period shall be imposed per day of delay. The PPA-PMO NCS may terminate
the contract once the cumulative amount of liquidated damages reaches ten percenl (10%) of the amount of
the contract, without pre.iudice to other courses of aclion and remedies open to it.

'12. The Procuring Entity may cancelor terminate the contract at any time in accordance with the grounds provided
under RA No. 9184 and its 2016 revised lRR.

13. The RFQ, The RFQ, Purchase Order (PO), and other related documenls for the above-stated Procurement projects
shall be deemed to form part of the contract.
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Company Addr6s

Tax Identjfication No. CIN):

PhiIGEPS Registration Number (required):

EmailAddressl

Cheque Payment Payable To:

Dear Mr. Villegas:

After having ca€fully and accepH the instuctioos and Terms and C-onditions, indk]aH below is our quoEtion in response to RFQ
No. 202+02{02

Provision of Purified Drinking Water
Minimum Tedrnical Specifi cations Offered Tedlnical Specifications/ Service

Statement of Comdiance
CcomDly" or "Not ComDlv"')

supply of purifi€d ddnking waGr

Quantity:
l.linimum 25 s{allon container (guaranteed)
25x22daysx9montlts
Itlaximum ,+0 s-gBllon container
35x22daysx9months

Provision of 30 free units of fully functional hot and cold-lyater
dispensers for the duration of ttle contact (deas w llnoex D
fstuibafimLid)
s-gallon Water Botued should rneet the FDA Standard $rch
Polyethylefle terephthalate (PED, High density polyethrene
(HDPE) and Potycarbonate plastic material with

> Re-usable plastic cap seal
> Sinqle stick peel-off hyqienic seal

Compliane to tlatiixEl and Local Goyernment
rcquircmearts:

> Sanitary Permit
> Persoflnelmu* posses'healti certificate issued by DOH

(e.9. hepatitis A)
> Water Analysis ftom DOH accrediH Water Testing

Laboratory
Cleaning of water dispensers. All water dispenser units shall
be cleaned every Monday of the 4b week of the month. r' ar*r,e
daning tuule hlls @ n&ab dp nat deaniE Mule d,erld b on the nert

The supplier/provider is required to submit pr@f of maintenance
service of the water dispensers attested by the Head of G€neral
Services Unit.
Repair or replacement of water dispe[se]s. The response
time to service repair calls within the sarne day or, at most, the
following day upon receipt of the reporvcall. Should the water
dispenser need to be replaced, the replacement of units shall be
done within 48 hours upon determination of defective units.
Installation of, water dispenser uoit- The Supdier or SeMce
provider through its representative shall setlp fr installed the
equipmert to make it operatonal in the preserrce of the
reDresentatjves from eadr RC.

Page 316

Company or Business Name:



FINANCIAL OFFERI

Terms of Payment:

fhe PPA PllO NCS shal lmke paymenl upon $rbrnirdo of a morthly billing statefleit strppo.ted by Delivery Receifr. Prcof of rnaint€rEnce servie of rEter
dispensers atsd by t'rc General SeMces Unit Head.

Payment shall be rnade within frfteen (15) ,,rorking days after receid of Ble tillirE statement. ftle payrEnt will be through dEd$ ei0Er throqh dired c'€dn
to the winning tidde/s or paye€'s tEnk ac.ount maintained at Land gank of Philippines (LBP) or Philippine Veterar6 Bank (PVB) or bank trdnSer facility for
non-t3P/Fr'B accounts, provid€d any corresponding bank cnaB€s shall be borne o. pai, by the payee.

Ee.rEslt-Dglls:

Sanking Inslihrtion:

Accouft Nane (slpuu be efrt t6me 6
tqisfutd i|4 the bnk):

Please quote your EglgEg for Ule item/s below. Hease do not leave any items. Indicate'o" if item being offer is for free.

- Bids and Awards Committee
A
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ANI{EX'A" Bk / Prie Proposal For

Proyision for Supply and Delivery of Purified Drinking Water an the PPA Pi,lO NCR South for Fiscal
Year 2024

Item Description s

Unit Price
(PhP)

(a)

Minimum
Guaranteed
Requirement

(MGR)
(b)

Bid Amount
(PhP)

(a) x (b)

Maximum
Requirement

(MR)

(c)

Bid Amount
(PhP)

(a) x (c)

5-gallon bottle 4950 6930

2
30 units of Water
Dispensers

Free of Charge

tlot to Supplhrs/Sc ic. Prot idctr:
1. Quotation must be indulve of all applicable govemment ta)(es,
2. AII payment will be subjecGd to 5% F-VAT and 1% EWT (for Purchases) or 2% EWT (for Sewices)
3. Cash ofl Delivery (COD) will not be accepted.

Supplie/s / Se.vicc Proyidert' Dcdardtiolr:
1. I/We have'Read and Accepted and Conformed for &re€menf ti€ atta€h€d detailed specmcations or Terms of Reference

OOR), with page aM annexes signed by duly authorized representative of
(company)

2. I/We abide by this bid offer/quotation for the penod of forty-five (45) days from the deadline of subflission of bid proposal

as indicated in the Request for Quotation (RFQ) and shall be tirding upon us.
3. I^Ve shall undertake, if our proposal is accepted. to perform the Sen ices/Deliver the goods upon receipt of the Contract

AgreemenvPo, in a@rdance with the specificauons and delivery schedule stated in the Terms of Reference C[OR).

CONFORME:
Signaturc Over Prhted Nrme of Authorized Representative
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ANNEX "C"

DISTRIBUTION OF WATER. DISPETTSERS IN THE PMO NCR SOUTH
FOR CY 2024

Ground Floor
1. VRMU 1

2. Admin. Section - Personnel 1
3. Admin. Section - GSU 1
4. Admin, Section - Supply 1
5. Admin. Section - Records I
6. Marine 2
7, Cashiering 1
8. Port Police 2

2ND FLOOR L
9, Officeofthe Port Manager 5
10. Statistics 1
11. Environmentau Safew 1
12. Finance I
13. RMD 1

1
15. RMD 1
16. COA 1
17, REMD 1

TERMINALS
18.TMO PASIG 2
19.MICT 2
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lNoE b Supplier/Pmvider

APPENDIX A "DOCUMENTARY REQUIREMENT FOR ALTERNATIVE METHODS OF

PROCUREMENT OF ANNEX "H" OF 2016 REVISED IRR OF RA NO. 9184.

UNDER SMALL VALUE PROCUREMENT (Section 53.9). The following documents are
required to be submitted along with your proposal:

Envelope 1 (Technical Documents)

> Certified true Copy SEC/DI Certificate of Registration
> Certified true Copy Mayor's/Business Permit for Calendar Year 2024 (please see

remarks on Request for Quotation)
> Ph|IGEPS Certificate of Registration under Platinum Membership or PhIIGEPS

Registration Number
> Income/Business Tax Return
> Duly notarized Omnibus Sworn Statement (OSS). Unnotarized OSS may be

submitted subject to compliance with the submission of duly notarized OSS after
award of contract but before payment as provided under GPPB Resolution No.

09-2020.
) Conformed Terms of Reference

Envelope 2

> Bid Proposal / Offered Quotation

Sealing and Marking of Envelopes: Each Suppler must submit one (1) certified true copy
of the original documents of the technical and original financial bid/offered without
erasures.



. ,-.!

The Technical Documents shall be enclosed in one sealed envelope and the original
financial bid/offered in another envelope containing the markings:

Envelope 1- Technical Document

PROCUREMENT OF SERVICE PROVIDER FOR RENTAT OF DIGITAL PHOTOCOPYING MACHINES FOR THE PPA

PMO NCR SOUTH OFFTCES/TMO PASTG AND M|CT

[Company Name]

lCompany Addressl

IE-mail Address & Telephone Number]

MR. ARNOLD B. VITLEGAS

Chairperson-Bids and Awards Committee

PPA PMO NCR South

RFQ No. _



Envelope 2 - Financial Bid/Offered

PROCUREMENT OF SERVICE PROVIDER FOR RENTAL OF DIGITAL PHOTOCOPYING MACHINES FOR THE PPA

PMO NCR SOUTH OFFICES/ TMO PASIG AND MICT

[Company Name]

ICompany Address]

IE-mail Address & Telephone Number]

MR. ARNOTD B. VILLEGAS

Chairperson-Bids and Awards Committee

PPA PMO NCR South

The envelopes containing the technical documents and original Financial Bids/Offered
shall then be enclosed in one single envelope containing the following markings:

PROCUREMENT OF SERVICE PROVIDER FOR RENTAL OF DIGITAL PHOTOCOPYING MACHINES FOR THE PPA

PMO NCR SOUTH OFFICES/ TMO PASIG AND MICT

ICompany Name]

[Company Address]

IE-mail Address & Telephone Number]

MR. ARNOLD B. VILLEGAS

Chairperson-Bids and Awards Committee

PPA PMO NCR South

RFQ No. 

-

RFQ No. _



PH ILIPPIN E
PORTS

AUTHORITY

BAG(,XA P'L'P'N,.S

TERMS OF REFERENCE

Provision of Purified Drinking Water

I. INTRODUCTION

II. COVERAGE

III. TECHNICALREQUIREMENTS

1 . The Supplier or Provider shall be required to deliver clean, healthy, and
safe Purified Drinking Water for PMO NCR South Office.

2. The Supplier or Provider shall deliver a minimum daily requirement of
twenty-five (25) containers of s-gallon but not to exceed a maximum of
6,930 containers S-gallon from April 1,2024, to December 31,2024.

3. The Supplier or Provider shall provide PPA PMO NCR South with free
of use thifi (30) units fully functional and in good working conditions
Hot and Cold-water dispenser for the duration of the contract (please
see Annex "D" - Distribution List).

4. The Supplier or Provider shall perform a monthly maintenance check-
up and cleaning of water dispensers every Monday of the 4th week of
the month and is required to submit a proof of maintenance service
attested by the Head of General Services Unit (GSU) of RMD-
Administrative Section.

5. The Supplier or Provider shall conduct repair or replacement of water
dispenser units. The response time to service repair calls within the

I

1. The Philippine Ports Authority (PPA) Port Management Office (PMO) NCR-
South intends to procure a Purified Drinking Water to provide every PPA
PMO NCR South personnel as well as its guests/visitors with clean, healthy
and safe drinking water.

2. Enter into a ContracVAgreement with the Supplier or Provider of Purified
Drinking Water. The contracUagreement shall include water dispenser units
and its maintenance service.

The procurement shall cover the provision of Purified Drinking Water for PMO
NCR South from April 1 , 2024, to December 31,2024.



same day or, at most, the following day upon receipt of the reporVcall.
Should the water dispenser need to be replaced, the replacement of
units shall be done within 48 hours upon determination of defective
units.

6. The Supplier or Provider must provide a monthly Water Analysis from
DOH accredited Water Testing Laboratory.

IV. SPECIFICATIONS

Product Specifications - Purified Drinking Water shall conform to the
water quality standards prescribed by Department of Health and Tested
by DOH accredited Laboratories.

1 .1 Microbiological Test - tested at least once a month.
1.2 Physicochemical Analysis - tested once every year.

2. Packaging and sealing

2.lBottled Container must be made of food-grade Polycarbonate/
Polyethylene Terephthalate(non-toxic) plastic materials, tamper-
proof, dent-free, leak-free, packed and wrap plastic cap seal with
single stick peel-off hygienic seal.

3. Pricing

3.1 Each bottled container of S-gallon purified drinking water should not
exceed forty pesos (Php40.00).

V. MODE OF PROCUREMENT

The procurement shall be undertaken through Negotiated Procurement-Small
Value Procurement as provided for Section 53.9 of the 2016 Revised IRR of
RA 9184.

vl. APPROVED BUDGET FORTHE CONTRACT (ABC)

The ABC for this procurement is Two Hundred Seventy-Seven Thousand Two
Hundred Pesos and 00/100 (PHP277,2OO.OO) inclusive of all applicable
government taxes and other service charges.

1

e!
q)
uo
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VII. TERMS OF PAYMENT

Payment shall be made with fifteen (15) working days of the following month,
subject to the submission of the following by the Supplier or Provider:

* Billing Statement
* Summary of Delivery Receipts for the month
* Payment shall be based on the actual bottle of S-gallon container

delivered.
* Copy of Water Analysis results as specified in Section lV paragraph 1

line 1.1 of this TOR.

VIII. OTHER TERMS AND CONDITIONS

1. The Supplier or Provider must comply with the provision of the Code of
Sanitation of the Philippines as well as the provisions of DOH
Administrative Order No. 2OO7-0012, Philippine National Standards for
Drinking Water of 2007, including certified true copies of Water Test
Analysis results required by DOH.

2. The Supplier or Provider shall secure all the required necessary and
applicable permits or licenses by the government and regulatory
agencies to operate and sell purified drinking water not mentioned in
this TOR.

3. The Supplier or Provider guarantees to deliver the minimum daily
requirement of twenty-five (25) S-gallon containers of Purified Drinking
Water to PMO NCR South not later than 8:00AM

4. The Supplier or Provider shall notifo the PMO NCR South immediately
of impending/possible occurrence of non-delivery of purified drinking
water.

5. The penalty for non-delivery of purified drinking water shall be one-tenth
(1/10) of one percent (1%) of the total contract price per each day.

6. Payment will be subject to existing tax rules

Approved by:

to o. rLAo
RMD,

A co
oqo

o.
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