

REPUBLIKA NG PILIPINAS
KAGAWARAN NG PANANALAPI
KAWANIHAN NG RENTAS INTERNAS


          						                              February 16, 2005


REVENUE REGULATIONS NO. 3-2005


SUBJECT: Rules and Regulations Implementing Executive Order No. 398 (EO 398) and       Requiring Timely and Complete Payment of Taxes as a Precondition for Entering Into and as a     Continuing Obligation in Contracts with Government

TO: 	        All Internal Revenue Officers and Others Concerned



1.0 Objectives

1.1 Ensure that only tax compliant entities are allowed to enter into contracts with government, its departments, agencies and instrumentalities for the supply of goods and services.
1.2 Provide a simple and convenient way by which tax compliant applicants can obtain the required documents and comply with the submission requirements of EO 398.

2.0 General Provisions   

2.1 Latest Tax Returns as Pre-Condition for Participation

2.1.1 EO 398 provides. – “All persons, natural or juridical, local or foreign, desiring to enter into or participate in any contract with the government, its departments, bureaus, offices and agencies, including state universities and colleges, government-owned and/or controlled corporations, government financial institutions and local government units shall, as a pre-condition, submit, along with their proposal and/or bid, a copy of their latest income tax and business tax returns.”
2.1.2 The above returns must be duly stamped and received by BIR and duly validated with the tax payments made thereon except in cases provided for in 4.2.2 below.
2.1.3 Returns filed with AABS or thru EFPS with corresponding reference numbers shall be deemed duly stamped and received by the Bureau of Internal Revenue (BIR).

2.2 Tax Clearance
 	Also part of the submission for the bid/offer to be accepted for evaluation is the Tax Clearance from the BIR described in 3.4, 4.4 and 4.5 below.

2.3 Summary List of Contracts and Payments Made to Contractors

EO 398 provides. – “All departments, bureaus, offices and agencies, including state universities and colleges, government-owned and/or controlled corporations, government financial institutions and local government units, shall regularly furnish the Bureau of Internal Revenue with the names of private contracting parties that they have contracted with, as well as the amount of payments made to these private contracting parties, to enable the Bureau of Internal Revenue to scrutinize full and timely payment of taxes.”


To comply with the above, the concerned entities must submit via EFPS BIR Form 1600 (a copy of which is attached herewith and made an integral part of `these Revenue Regulations), with the Alphabetical list of Payees completely filled up for all contracts for the period of the report.

3.0 Definitions

3.1 Electronic Filing and Payment System (EFPS)

The internet-based system of the BIR for the paperless filing of tax returns, the payment of taxes due thereon, and the submission of information such as Summary List of Sales and Purchases. This system is available through the BIR Portal.

3.2 Latest Income Tax Return (ITR)

For participants already with an Annual ITR, latest ITR shall refer to the ITR for the preceding Tax Year be it on a calendar or fiscal year. For new establishments which, therefore, have no annual ITR yet, it shall refer to the most recent quarter’s ITR.

3.3 Latest Business Tax Return

Refers to the Value Added Tax (VAT) or Percentage tax returns covering the previous six (6) months. For those with less than six (6) months of operations, this refers to the monthly business tax returns filed to date. 

3.4 Tax Clearance

Refers to the clearance issued by the Collection Enforcement Division (CED) attesting that the taxpayer has no outstanding Final Assessment Notice and/or delinquent account.

4.0 Specific Provisions

4.1 Mandatory EFPS Filing

Effective 01 April 2005, all prospective participants to any government procurement of goods and services are mandated to file their income and business tax returns and other required information  electronically using the Electronic Filing and Payment System (EFPS).
  
4.2 Acceptable Tax Return Submissions for participation in Government procurement.

4.2.1 Effective 1 May 2005, only tax return filed thru EFPS will be accepted as the required submission under Section 1 of EO 398.
4.2.2 Interim Procedure- From the date of effectivity of these Regulations up to April 30, 2005, Non-EFPS filed tax returns and payment documents may be submitted as compliance to para 2.1. Provided that these documents must first be presented to the Revenue District Office with jurisdiction over the taxpayer for authenticity check and stamping.

4.3 Processing of the Tax Return by the Procuring Government Entity

4.3.1 For EFPS generated or printed Tax Returns, the documents must be checked for authenticity either by telephone with the BIR Contract Center Tel 981-8888 or through the BIR Portal www.my.bir.gov.ph.
4.3.2 For those submitted under Section 4.2.2, copies of the non-EFPS generated tax return must be faxed to BIR  Contact Center with a covering letter stating the name of the procuring government agency, the name of the responsible procurement officer, and such officer’s telephone/fax numbers.

4.4	Tax Clearance

	4.4.1	Requests for Tax Clearance by the bidding taxpayers must be in writing 
                        and contain the following information: the name of the taxpayer 
                        requesting the tax clearance, its tel/fax number, its taxpayer identification 
                        number (TIN), the revenue district office with jurisdiction over the 
                        taxpayer, the name of the Procuring Government Agency, the name of 
                        the responsible procurement officer, and his tel/fax number.
		4.4.2	The application must be addressed to the Division Head, Collection 
                                    Enforcement Division, BIR National Office Telefax 928-7466. 

4.4 Processing of Tax Clearance by Procuring Government Agency

A Tax Clearance obtained under paragraph 4.4  above must be verified for authenticity by telephone with the BIR Contact Center or through the BIR Portal which will have an updated list of participating firms  with Tax Clearances.

5.0 These regulations shall take effect fifteen (15) days after publication in any newspaper of 
general circulation.

       


  								     (Original Signed)
								CESAR V. PURISIMA
								    Secretary of Finance
Recommending Approval:

              (Original Signed)
GUILLERMO L. PARAYNO, JR.
 Commissioner of Internal Revenue





































AUTHORITY OF SIGNING OFFICIAL





Project Title	:

Location	:


	I, ________________________________., __________________________________ of ____________________________________________ do hereby declare that I am the authorized signing official for any legal tender issued and entered into by_______________________________________________________.


	Any documents therefore without the signature of the undersigned will be considered null and void. This document is submitted in conformity with the requirement of R.A. 9184 and its implementing rules and regulations for the purpose of participation in the bidding of Philippine Ports Authority Projects.

	This _________ day of _______________________ in ________________________.











                  Proprietor/Manager/Owner 































(Date)
The Port Manager
Philippine Ports Authority
PMO-Zamboanga del Norte
Port of Dapitan, Dapitan City


Thru	:	The BAC Chairperson

		Letter of Intent To Participate in PMO Zamboanga del Norte Project.





Sir:

		This has reference to the Invitation to Apply For Eligibility and To Bid for the project, re: ____________________________________________________________________ ______________________________________________________________________________ __________________________________________ posted in the G-EPS and your PPA website.


		In connection with this, we would like to submit this Letter of Intent (LOI) in Connection with the above-mentioned project.

		Hoping that you will find the attached Eligibility Statement in order.



						Very truly yours,



 
         (Name of Firm)


By:




        Owner/Manager
























  Form No. 13

                         Date

The Chairperson
Bids and Awards Committee
Philippine Ports Authority
Port Management Office of Zamboanga del Norte
Port of Dapitan, Dapitan City

Sir:

In response to your advertisement and in accordance with the prescribed Terms of Reference (TOR) for the bidding for the Provision of Janitorial Services for PMO-Zamboanga del Norte, hereunder is our bid proposal:

Description
  Total Bid Price
           (Inclusive of 12% VAT)
A. AMOUNT PAYABLE TO_(Position)________

Monthly Basic Pay						
(ADR x 26 days)

Applicable Daily Rate
 
13th Month Pay
 (MBP /12)

5 days Service Incentive Leave 
 (ADR x 5/12 x 10)

TOTAL (Directly to ____position__________)


B. EMPLOYER’S CONTRIBUTION TO GOVERNMENT
IN FAVOR OF EMPLOYEE

SSS Contribution (Employer’s Share)
EC (Employee’s Compensation)
PHILHEALTH (Employer’s Share)
PAG-IBIG Contribution
TOTAL

C. TOTAL AMOUNT PAYABLE TO EMPLOYEE
AND GOVERNMENT

D. ADMINISTRATIVE OVERHEAD AND MARGIN
(Inclusive of 12% VAT)

E. BASIC CONTRACT RATE/EMPLOYEE/MONTH



Name of Agency/Firm/Contractor


_________________________________
 Authorized Signing Official







Form No. 9
CREDIT LINE CERTIFICATE


Date	:	_________________


The Chairperson
Bids and Awards Committee
PPA, Port Management Office of Zamboanga del Norte
Port of Dapitan, Dapitan City


	CONTRACT NAME			      : PROVISION OF JANITORIAL SERVICES
						        Port Management Office of Zamboanga del
						        Norte

	COMPANY/FIRM			      : _____________________________________
						        _____________________________________
	ADDRESS				      : _____________________________________

	BANK/FINANCING INSTITUTION     : _____________________________________	
						        _____________________________________
						        _____________________________________

	AMOUNT				      : _____________________________________


	This is to certify that the above Bank/Finance Institution with business address indicated above, commits to provide the Contractor, if awarded the above-mentioned Contract, a credit line in the amount specified above which shall be exclusively used to finance the performance of the above-mentioned Contract, subject to our term, condition and requirements.

	The credit line shall be available within Fifteen (15) calendar days after receipt by the Contractor of the Notice of Award and such line of credit shall be maintained until the project is completed by the Contractor.

	This Certificate is being issued in favor of said Contractor in connection with the bidding requirement of Philippine Ports Authority, Port Management Office of Zamboanga del Norte, for the above-mentioned Contract. We are aware that any false statement issued by us make us liable for perjury.

		Name and Signature of Authorized	
		Financing Institution Officer		:	______________________________
		Official Designation			:	______________________________

	Concurred By:

		Name and Signature of Contractor’s
		Authorized Representative		:	______________________________
		Official Designation			:	______________________________




Note : The amount committed should be machine validated.













Form No. 8

AUTHORITY OF SIGNATORY


SPECIAL POWER OF ATTORNEY

	I, ________________________________, President of _________________________, a corporation incorporated under the laws of ____________________________________ with its registered office at ______________________________________________, by virtue of Board Resolution No. __________________ dated ____________________, has made, constituted and appointed _______________________________________ true and lawful attorney, for it and its name, place and stead, to do, execute and perform any and all acts necessary and/or represent________________________________________________________ in the bidding of _____________________________________ as fully and effectively as corporation might do if personally present with full power of substitution and revocation and hereby confirming all that said representative shall lawfully do or cause to be done by virtue hereof.

	IN WITNESS HEREOF, I have hereunto ser may hand this _________________ day of ____________________, 20____ at ____________________________.

Signed in the Presence of:
	_____________________________		______________________________


ACKNOWLEDGMENT

REPUBLIC OF THE PHILIPPINES )
DAPITAN CITY				) SS.

	BEFORE ME, a Notary Public for and in ____________________, Philippines, this _________ day of _____________, 20_____, personally appeared:


		NAME				CTC				ISSUED AT/ON
_____________________________	_________________	______________________________
_____________________________	_________________	______________________________

known to me and known to be the same person who executed the foregoing instrument consisting of ________ ( ) pages, including the page whereon the acknowledgment is written and acknowledged before me that the same is his free and voluntary act and deed and that of the Corporation he represents.

	WITH MY HAND AND NOTARIAL SEAL, at the place and on the date first above written.

							Notary Public
							Until 31 December 20______
							PTR No. ________________
							Issued at : _______________
							Issued on : _______________
							TIN No. _________________


Doc. No.	___________
Page No.	___________
Book No.	___________
Series No.	___________

The Authority of the Signatory is a requirement in the Technical Envelope. It refers to the authority of the signing official solely intended for the project: in the case of single proprietorship, there must  be an affidavit of the owner or a Special Power of Attorney; for partnerships, a partnership resolution from the  General Manager of President; for corporations, a board resolution with secretary’s certificate; and for joint-venture, a resolution signed by all the joint-venture partners.






BAC FORM NO. 7


AFFIDAVIT OF SITE INSPECTION



I, _____________________________________, of legal age, ____________________, Filipino 
(Representative of the Bidder)					        (Civil Status)
and residing at _________________________________________________, under oath, hereby 
(Address of the Representative)
depose and say:

1. That I am the ______________________________ of the ________________________, 
    (Position in the Bidder) 				(Name of the Bidder)
with office at _____________________________________________________;
						(Address of the Bidder)
2. That I have inspected the site for ______________________________________, located 
(Name of the Contract)
at _______________________________________________________________;
					(Location of the Contract)
3. That I am making this statement as part of the requirement for the Technical Proposal of the ________________________________ for _________________________________.
(Name of the Bidder)					 (Name of the Contract)
IN FAITH WHEREOF, I hereby affix my signature this ___________ day of ______, 20___ at ________________________________________________, Philippines.





AFFIANT


SUBSCRIBED AND SWORN TO before me this _____________, day of ________________ 2017, affiant exhibiting to me his/her Community Tax Certificate No. _____________________ issued on ________________ at ______________________, Philippines.





            (Notary Public)

Until		____________
PTR No.	____________
Date		____________
Place		____________
TIN		____________






Doc. No.	_________
Page No.	_________
Book No.	_________
Series of	_________









BAC FORM NO. 6


AUTHORIZATION


I, _____________________________________, of legal age, ____________________, Filipino 
(Representative of the Bidder)					        (Civil Status)
and residing at _______________________________________________________, under oath,
(Address of the Representative)
hereby depose and say:

1. That I am the ______________________________ of the ________________________, 
    (Position in the Bidder) 				(Name of the Bidder)
with office at _____________________________________________________;
						(Address of the Bidder)
2. That I authorize Mr/Ms _____________________________, to conduct site inspection at _________________________________; for the Provision of Janitorial Services at the Port Management Office of Zamboanga del Norte.

3. That his statement as part of the requirement for the Technical Proposal of the ________________________________ for _________________________________.
(Name of the Bidder)					 (Name of the Contract)


IN FAITH WHEREOF, I hereby affix my signature this ___________ day of ______, 20___ at ________________________________________________, Philippines.



AFFIANT


SUBSCRIBED AND SWORN TO before me this _____________, day of ________________ 2017, affiant exhibiting to me his/her Community Tax Certificate No. _____________________ issued on ________________ at ______________________, Philippines.




            (Notary Public)

Until		____________
PTR No.	____________
Date		____________
Place		____________
TIN		____________

Doc. No.	_________
Page No.	_________
Book No.	_________
Series of	_________















CERTIFICATE OF SITE INSPECTION




This is to Certify that _______________________________________ appeared in this Office to conduct site inspection.

Given this __________ day of ____________ 2017 at _______________________________.


         Port Manager


               












































































 Form No. 3



LIST OF PERSONNEL AND THEIR BIO-DATA


	Agency:



	NAME OF OFFICER
	POSITION
	QUALIFICATION

	
	
	



Note: Include members of the Board of Directors, if the applicant manpower agency is a corporation. Bio-Data of officers must be attached with this list.




________________________					Date: ___________________
 Authorized Signing Official








Section VIII	
	

ELIGIBILITY DOCUMENTS AND				
TECHNICAL COMPONENTS-
			
STANDARD FORMS

CHECKLIST OF ELIGIBILITY AND TECHNICAL
DOCUMENTS FOR TEMPORARY SUPPORT PERSONNEL

I. ELIGIBILITY DOCUMENTS

Class “A” Documents

E – FORM 1 	-	Department of Trade and Industry (DTI) Business Name
			Registration or SEC Registration Certificate, whichever maybe 
			Appropriate under existing laws of the Philippines, if applicable.

E – FORM 2	-	Valid Current Mayor’s Permit / Municipal License of the 
			principal place of business.

	In cases of recently expired Mayor’s/Business permits, it shall be    accepted together with the official receipt as proof that the bidder has applied for renewal within the period prescribed by the concerned local government unit, provided that the renewed permit shall be submitted as a post qualification requirement in accordance with Section 34.2 of this IRR.

E – FORM 3	-	Statement of prospective Bidder of all its on-going and completed
Government and private contracts within the relevant period, where applicable, including contracts awarded but not yet started, if any. The statement shall state for each contract whether said contract is; On-going, Completed or Awarded but not yet started,
Within the relevant period, where applicable, The statement shall
Include, for each contract, the following:
(i) The name of the contract
(ii) Date and duration of the contract
(iii) Number of janitor/s employed
(iv) Amount of contract and value of outstanding contracts

E – FORM 4	-	Audited Financial Statements, stamped “RECEIVED” by the BIR
			or its duly accredited and authorized institutions, for calendar year
			2013, showing, among others, the total assets and liabilities, which
			should not be earlier than two (2) years from bid submission.

E- FORM 5	-	Computation of Net Financial Contracting Capacity (NFCC) or 
			Credit Line Certificate (CLC) in accordance with ITB Clause 5.5

Class “B” Documents

E- FORM 6	-	Valid Joint Venture (JV) Agreements, if applicable.


II. TECHNICAL DOCUMENTS

T-FORM 1	-	Bid Security

T-FORM 2	-	Conformity with technical specifications, as enumerated and
			specified in Sections VI and VII of the Bidding Documents.



T-FORM 3	-	Sworn statement in accordance with Section 25.2 (a)(iv) of the
			IRR of RA 9184.
T-FORM 4	-	Business Profile
T-FORM 5	-	Organizational Structure
·       Housekeeping Plan





E-FORM 1

Registration Certificate from the Securities and Commission (SEC), Department of Trade and Industry (DTI) for sole proprietorship or Cooperative Development Authority (CDA) for Cooperatives.



E-FORM 2

Mayor’s Permit issued by the City or Municipality where the principal place of business of the prospective bidder is located.




E-FORM 3

Statement of Contracts with Government Institution/Agency for the Last Ten (10) Years
	
	
        Name of Contract

	
Date of Contract/ Effectivity / Duration

	
Number of Janitor/s
Deployed
	
Amount of Contract and Value of Outstanding Contract

	
	I. Completed
a.  
b.  
c. 
d.  
	
	
	

	
	II. On-Going
	
	
	

	
	
a.
b.
c.  
d. 
	

	


	


	
	III. Awarded but not yet     started
	
	
	

	
	
a.
b.
c.
d.
e. 
	
	
	




Submitted by:	_______________________________
		      (Printed Name & Signature)
Designation:	_______________________________
Date:		_______________________________











E-FORM 3

Statement of Contracts with Private Institution/Agency for the Last Ten (10) Years
	
	
        Name of Contract

	
Date of Contract/ Effectivity / Duration

	
Number of Janitor/s
Deployed
	
Amount of Contract and Value of Outstanding Contract

	
	I. Completed
a.  
b.  
c. 
d.  
	
	
	

	
	II. On-Going
	
	
	

	
	
a.
b.
c.  
d.
	
	
	

	
	III. Awarded but not yet     started
	
	
	

	
	
a.
b.
c.
d.
e. 
	
	
	



Submitted by:	_______________________________
		      (Printed Name & Signature)
Designation:	_______________________________
Date:		_______________________________


E-FORM 4


Audited Financial Statements, stamped “RECEIVED” by the BIR or its duly accredited and authorized
Institutions, for the preceding calendar year, showing among others, the total assets and liabilities, which should not be earlier than two (2) years from bid submission.


E-FORM 5


Computation of Prospective Bidders Net Financial Contracting Capacity (NFCC) or Commitment from a Universal or Commercial Bank to Extend a Credit Line in favor of the Bidder, if awarded the Contract for this Project (CLC).

The NFCC computed using the following formula, must be at least equal to the ABC to be bid:

	NFCC	= {(Current assets minus current liabilities) (K)} minus the
		    value of all outstanding or uncompleted portions of the 
		    projects under on-going contracts, including awarded
		    contracts yet to be started coinciding with the contract
		    for this Project.
	Where:
	
	K	=10 for a contract duration of one year or less, 
         	  15 for a contract duration of more than one year up to two years, and;
         	  20 for a contract duration of more than two years.

The CLC must be at least equal to ten percent (10%) of the ABC for this Project. If issued by a foreign
Bank, it shall be confirmed or authenticated by a Universal or Commercial Bank.






E-FORM 6

Joint Venture Agreement (JVA)

If applicable, attached the JVA, in case the joint venture is already in existence, or duly notarized statement from all the potential joint venture partners stating that they will enter into and abide by the provisions of the JVA in the instance that the bid is successful.

If not applicable, please state “NOT APPLICABLE” in this form.



T-FORM 1


Bid Security


T-FORM 2


Conformity with technical specifications, as enumerated and specified in Sections VI and VII of the Bidding Documents

The Bidder’s authorized signatory shall affix his/her signature on the “CONFORME” portion of the herein attached Schedule of Requirements – Section VI and Technical Specifications – Section VII.

T- Form 2

Schedule of Requirements


1. 	Temporary Support Personnel
 
	The winning Bidder shall deploy the required number of Janitorial personnel to the various offices of the PPA, PMO Dapitan upon issuance of the Notice to Proceed, as follows;

	          LOCATION
	NUMBER OF
PERSONNEL
	               TOTAL

	
	

	


	
	
	

	
	
	

	         
            TOTAL
	
	


	
CONFORME:
_________________________
Name of Company/Prospective Bidder


By:

______________________________
Printed Name and Signature of Authorized Representative

___________________    
Date




T- FORM 3

OMNIBUS SWORN STATEMENT

REPUBLIC OF THE PHILIPPINES	)
CITY/MUNICIPALITY OF __________	) S.S.

AFFIDAVIT

I, (Name of Affiant), of legal age, (Civil Status), (Nationality), and residing at (Address of the Affiant), after having been duly sworn in accordance with law, do hereby depose and state that:

1. Select one, delete the other:

If a sole proprietorship: I am the sole proprietor of (Name of Bidder) with office address at (Address of Bidder);

If a partnership, corporation, cooperative or joint venture: I am the duly authorized and designated representative of (Name of Bidder) with office address at (Address of the Bidder):
	       2.    Select one, delete the other:  
If a sole proprietorship: As the owner and sole proprietor of (Name of Bidder), I have full   power and authority to do, execute and perform any and all acts necessary to represent it in the bidding for the Provision of Janitorial Services for PPA, PMO Zamboanga del Norte.

If a partnership, corporation, cooperative, or joint venture: I am granted full power and authority to do, execute and perform any all acts necessary and/or to represent the (Name of Bidder) in the Bidding as shown in the attached {(state title of attached document showing proof of authorization (e.g., duly notarized Secretary’s Certificate issued by the corporation or the members of the joint venture)}(Please see attaché sample form of Secretary’s Certificate):

        3.   (Name of Bidder) is not “blacklisted” or barred from bidding by the Government of the   
               Philippines or any of its agencies, offices, corporations, or Local Government Units, 
	foreign government/foreign or international financing institution whose blacklisting
	rules have been recognized by the Government Procurement Policy Board;

4.    Each of the documents submitted in satisfaction of the bidding requirements is an           
       authentic copy of the original, complete, and all statements and information provided 
       therein are true and correct.

5.    (Name of Bidder) is authorizing the Head of PPA-PMO Dapitan or its duly authorized 
       representative(s) to verify all the documents submitted; 

6.    Select one, delete the rest:

       If a sole proprietorship: I am not related to the Head of the PPA-PMO Zamboanga del     Norte, members of the Bids and Awards Committee (BAC), the Technical Working Group, and the BAC Secretariat, by consanguinity or affinity up to the third civil degree;

If a partnership or cooperative: None of the officers and members of (Name of Bidder) is 
Related to the Head of PPA-PMO Zamboanga del Norte, members of the Bids and Awards Committee (BAC), the Technical Working Group, and the BAC Secretariat, by consanguinity or affinity up to the third civil degree;

If a corporation or joint venture: Name of officers, directors and controlling stockholders of (Name of Bidder) is related to the Head of PPA-PMO Zamboanga del Norte, members of the Bids and Awards Committee (BAC), the Technical Working Group, and the BAC Secretariat, by consanguinity or affinity up to the third civil degree;

		       7.    (Name of Bidder) complies with existing labor laws and standards; and

8.	(Name of Bidder) is aware of and has undertaken the following responsibilities as a Bidder:

a. Carefully examine all of the Bidding Documents;
b. Acknowledge all conditions, local or otherwise, affecting the implementation of the Contract;
c. Made an estimate of the facilities available and needed for the contract to be bid, if any; and
d. Inquire or secure Supplemental/Bid Bulletin(s) issued for the Provision of Janitorial Services/Personnel for PPA-PMO Zamboanga del Norte.



IN WITNESS WHEREOF, I have hereunto set my hand this ___day of ______________, 2017  at ______________________, Philippines.


						
___________________________________________
						         Bidder’s Representative/Authorized Signatory



SUBSCRIBED AND SWORN to before me this ____ day of _____________ 2017, affiant exhibited to me his/her Community Tax Certificate No. _________________, issued on ____________at ______________ 
Philippines.		
_________________________
								Notary Public

Doc. No. ______.
Page No. ______.
Book No.______.
Series of 2017.











































Authority of Signatory

SECRETARY’S CERTIFICATE

	I, _________________________, a duly elected and qualified Corporate Secretary of __________________________________, of a corporation duly organized and existing under and by virtue of the law of the _________________________________, DO HEREBY CERTIFY, that:

I am familiar with the facts herein certified and duly authorized to certify the same;

At a regular meeting of the Board of Directors of the said Corporation duly convened and held on ______________________ at which meeting a quorum was present and acting throughout, the following resolutions were approved, and the same have not been annulled, revoked and amended in any way whatever and are in full force and effect on the date thereof:

RESOLVED, that __________________________ be, as it hereby is, authorized to participate in the bidding of _________________________________________________ by the Philippine Ports Authority, Port Management Office of Dapitan; and that if awarded the services shall enter into a contract with the Philippine Ports Authority, PMO Dapitan; and in connection therewith hereby appoint ________
_____________________, acting as duly authorized and designated representatives of _____________________, are granted full power and authority to do, execute and perform any and all acts necessary and/or to represent ______________________ in the bidding as fully and effectively as the_____________________________________ might do if personally present with full power of substitution and revocation and hereby satisfying and confirming all that my said representative shall lawfully do or cause to be done by virtue hereof;

	RESOLVED FURTHER THAT, the ________________________ hereby authorizes its President to:

(1.)      execute a waiver of jurisdiction whereby the ______________________ hereby submits itself to the jurisdiction of the Philippine government and hereby waives its right to question the jurisdiction of the Philippine courts;

(2.)       execute a waiver that the ___________________________ shall not seek and obtain writ of injunctions or prohibition or restraining order against the PPA or any other agency in connection with this project/services to prevent and restrain the bidding procedures related thereto, the negotiating of and award of a contract to a successful bidder, and the carrying out of the awarded contract.

WITNESS the signature of the undersigned as such officer of the said _______________________ this __________________.

						
(Corporate Secretary)


ACKNOWLEDGEMENT

SUBSCRIBED AND SWORN to before me this ____ day of _________, 2017 affiant 
Exhibited to me his/her Community Tax Certificate No. ____________ issued on___________ at ______________, Philippines.

								Notary Public
Doc.No.  ___
Page No. ___
Book No.___
Series of 2017.














T – FORM 4

BUSINESS PROFILE

I. GENERAL INFORMATION
Name of Company:
______________________________________________________________________________
Tax Identification No. (TIN)
______________________________________________________________________________
Address:
______________________________________________________________________________
Tel. No.					Fax No.
__________________________________	______________________________________
E-mail Address:				Form of Ownership:
__________________________________	______________________________________


		Name of Owners
		Nationality

	
	

	
	

	
	

	
	


	
II. TECHNICAL INFORMATION:

Years of Experience 					No. of Outsourced Personnel
__________________________________			___________________

III. LEGAL INFORMATION

Place of Incorporation / Registration:			Year of Incorporation / Registration
__________________________________			_____________________________
DTI Registration:	__________________
SEC Registration:	__________________
(Other Legal Documents)

IV. FINANCIAL INFORMATION:

	Record Year

	Total Assets
	Current Assets
	Total Liabilities
	Current Liabilities
	Networth
	Net Working Capital

	   2015
	
	
	
	
	
	

	     2016
	
	
	
	
	
	






        _______________________________________________
        Printed Name and Signature of Authorized Representative

















T – FORM 5



Organizational Structure


One of the Technical Documents required to be submitted of a prospective bidder is the Organizational Structure.



































































Section IX
				

FINANCIAL COMPONENTS				
			
STANDARD FORMS






CHECKLIST OF FINANCIAL DOCUMENTS
FOR JANITORIAL SERVICES/PERSONNEL




F-FORM 1	-	Bid Form

F-FORM 2	-	Detailed Estimates of Financial Proposal





















































F-FORM 1



BID FORM

________________
          Date


MS. ARLENE A. OBORDO
Chairperson
BIDS AND AWARDS COMMITTEE
         for the Procurement of Goods and Services
PPA- PMO Zamboanga del Norte
Port of Dapitan, Brgy. San Vicente, Dapitan City



Dear Madam:

	Having examined the Bidding Documents, we, the undersigned, offer to deliver the Janitorial Services/ Personnel for PPA, PMO Zamboanga del Norte in conformity with the said Bidding Documents for the sum of _________________________________ (___________).

	We undertake, if our Bid is accepted, to deliver the Provision of Janitorial Services/Personnel in accordance with the delivery schedule specified in the Schedule of Requirements.

	If our Bid is accepted, we undertake to provide a performance security in the form, amounts, and within the times specified in the Bidding Documents.

	We agree to abide by this Bid for the Bid Validity Period specified in BDS provision for ITB Clause 18.2 and it shall remain binding upon us and may be accepted at any time before the expiration of that period.

	Until a formal Contract is prepared and executed, this Bid, together with your written acceptance thereof and your Notice of Award, shall be binding upon us.

	We understand that you are not bound to accept the lowest or any Bid you may receive.

	We certify/confirm that we comply with the eligibility requirements as per ITB Clause 5 of the Bidding Documents.


Dated this ___day of ________________2017.



_____________________________		_____________________________________
(Signature)					(In the capacity of)






Duly authorized to sign Bid for and on behalf of ________________________________________
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