SCOPE OF WORK

I. Name of Project			:	Provision of Janitorial Services
Philippine Ports Authority, PMO Zamboanga del Norte Port of Dapitan, Dapitan City
including Materials for the Maintenance of Cleanliness and Sanitation of the Office.
A. Administrative Building and grounds
B. Passenger Terminal Building and immediate premises
C. Cargo Control Office and immediate premises
D. Port Police Office and immediate premises

II. Approved Budget for the Contract	:	Php 1,526,969.08

III. Description of Services Required		:

A. Daily

· Sweeping, mopping and polishing of all floor area, lobbies and hallways;
· Cleaning and sanitizing of comfort rooms (floors, water closets, lavatories);
· Cleaning of furniture, fixtures and equipment;
· Disposal of trash/garbage, washing and cleaning of waste bins/baskets, and other receptacles;
· Cleaning and polishing of glass windows, doors and partitions;
· Cleaning, sweeping of lawns, watering of plants, weeding of grasses, tilling of soil around plants;
· Cleaning of all service vehicles;
· Arrange all documents, newspapers, books and other reading materials in proper order; and
· Maintaining the general cleanliness of the office and surroundings.

B. Weekly

· Waxing of Furniture
· Cleaning of Walls
· Washing of garbage receptacles
· Washing of rugs
· General Cleaning

C. Monthly

· Cleaning of ceiling and lighting fixtures
· Cleaning of walls of comfort rooms
· Cleaning of windows  glass shutters
· Washing of curtains
· Application of fertilizer to plants
The services herein described shall be rendered eight (8) hours daily, six (6) days a week, however, should exigency require, the Authority may request contractor’s workers to render extra work which shall be billed separately. 
