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SUBJECT

Pursuant to CSC Resolution No. 1000432 dated November 22, 1010, implementing Republic
~otherwlse known as "An Act Providing For The Magna Carta Of Women" the follOWing

/~O'Qui~el~;' ye hereby prescr~bed to govern the proper and uniform Implementauon of the. 4/q .:.Vt~I~~~ I'lt~t~ special.leiwe ror WOmenemployees In the P.hilipplnePorts Authomy.
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t:'" '. 1. PUR.p~E

\~::";":_..":'~~~f~/;;~ provide guidelines on the availment of special leave benefits for qualified
"'''' .. , '.:.:;.j,~\I:\\ remale PPA employees who have undergone surgery caused by gynecological
, ..•--.....,_'"~. •• disorders pursuant to the provisions and implementing rules and regulations of

Republic Act Nc. 9710. .

1.2 To ensure uniform interpretation and Implementation of the grant of the special
leave benefits for women and ensure that the avaiiment of the same ultimately
upholds the objectives of the law.

2. DEFINITION OF noRMS
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:'Gynec;logi~al ~i~~r~e'r~~refer. to disorders thatwouid r~~~i&,'sUrgiCal
'procedures such as, but ..:not limited to dilatation and cu'rettage and those
involving female reproductive organs such as the vagina, cervix, uterus,
fallopian tubes, ovaries, breast, adnexa, and oelvic floor, as certified by a
competent physician.

2.2 "Gynecological Surgeries" also include hysterectomy, ovariectomy, and
mastectomy.
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"Employee" refers to public officials in the career and non-career service who
are employed in the civil service. Those without employer-employee relationship
such as Contracts of Services or Job Orders are excluded as beneficiaries of this
special leave.
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2.4 "Gross Montply Compensation" refers to the monthly basic pay plus
mandatory allowances given in support of a PPA employee's monthly cost of
living expenses in addition ro salaries SUCh as, Personal Economic Relief
i\lIowance (PERA). It shall exclude allowances and other forms of compensation
such as RATA and the iike that a PPA employee is regularly entitled to by virtue
of his/her performance of the functions of his/her position, subject to the pertinent
rules and regulations of the DeDartment of Budget and Management (DBM).

3.0 COVERAGE

3.1 Female Public Sector Employee

Any female public sector employee, as defined in Item 2.3, regardless of age and
civil status, shall be entitled to a special leave of a maximum of two (2) months
with full pay based on her gross monthly compensation, as defined in Item 2.4,
provided:

3.1"1

~ " ?..).1._

3.1.3

She has rendered service in any or various government agencies;

The service is for at least six (6) months aggregate service; and

The six (6) months aggregate service is rendered within the last twelve
(12) months prior to undergoing surgery for gynecological disorders, as
definea in Item 2.1 and as provided in 3.3.2.

3.2 Special Leave Per Year .

The Special Leave may be availed for;

3.2.1 Every instance of gynecological disorder requiring surgery;
.
3.2.2 A maximum period of two (2) months per year.

.-: .' .,
3.3

.The Special Leave of two (2) months per year if not availed of does not
accumulate through the years and is not convertible to cash.

Surgical Operations For Gynecological Disorders

3.3.1 Generally, special leave benefits may be availed in'accordance to:

The List of Surgical Operations For Gynecological Disorders (Annex A),
as defined in Item 2.1, which provides, among others, the estimated
penods of recuperation from surgery due to the specific gynecological
disorder.

VfI
Classiiication of the procedure based on the patient's estimated period of
recuperation if without accompanying medical probiems.
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Minor -

Major.

surgical procedures requiring a maximum period
of recuperation of two (2) weeks; or

surgical procedures requiring a minimum period of
recuperation of three (3) weeks to a maximum
penod of two (2) months.

3.3.2 Other surgical operations for gynecological disorders which are not found
in Annex A may be allowed subject to the cenifJcation of the attending
physician and submission of other requirements provided under item 5.0
hereunder.

4.0 Use of Other Earned Leave Credits

4.1 The earned leave credits may be used for preparatory procedures and/or
confinement prior to the surgery.

4.2. Should the period of recuperation after the surgery exceed two (2)
months. the female official/employee may use her earned sick leave
credits for the period of recuperation If the sick leave credits have been
exhausted, the vacation leave credits may be used (Section 56, Omnibus
Rules on Leave)

4.3 Officials and employees with earned sick and vacation leave credits at the
time of surgery and whose absences are due to the surgery referred to in
3.3.1 and 3.3.2 will be restored and included as part of her accumulated
earned leave credits.

4.4 Officials and employees without earned sick and vacation leave and
similarly situated as in 4.3 above will be paid the appropriate gross
compensation as defined in 2.4 which is actually deducted from her gross
monthly compensation during the two (2) month period per year of
gyneCCllogicalsurgery and recuperation.

5.0 Required Documents and Procedures To Avail of Special Leave

5.1 The female employee signs and files the Application for Leave (CSC
Form NO.6) with the infonmation required therein.

5.2 The appiication for leave shall be accompanied by the following:

5.2.1 Medical Certificate filled out by the attending physician. The
Certificate must be notanzed attesting to the authenticity and
accuracy of the medical information in the documents required in
5.2.2 and 5.2.3 hereunder;

5.2.2 Clinical Summary reflecting the gynecological disorder as listed in
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Annex A and classified as a gynecoiogical disorder in 3.3.2 which
shall be addressed or was addressecr by said surgery; and

Histopathological Report which should expressiy provide the
following information;

ta) Operative technique used for the surgery;

tb) Duration of the surgery including the peri-operative
period (period of confinement around surgery); and

Ic) Employee's estimated period of recuperation for the surgery.

5.3 Documents submitted in compliance with 5.2 shall be subject to the
expert evaluation of the authorized medical representative of Head Office-
PPA prior to the grant of the Special Leave Benefit

6.0 The Application For Special Leave Benefits may be applied. in advance, at least five (5)
days prior to tile scheduled date of tile gynecological surgery to be performed on the
employee.

7.0 Upon return to work, the concerned employee will be required to produce a Medical
Certificate showing that she is physically fit to assume the duties of her position. The
Certificate must be signed by her attending physician and shall be submitted in addition
to the requirements indicaled in 5.2.

8.0 Other surgical operations performed on the female employee for gynecological disorders
which are not expressly listed in Annex A shall require the submission of documents
referred in 5.0.

9.0 It shall be the responsibility of the female employee concerned to inform her attending
physician and surgeon of the information required above and their submission to the
Personnel Division. Human Resource Management Department.

10.0 Responsibilities of Offices and Officials

10.1 The General Manager shall:

10.1.1 Ensure that the above guidelines are implemented in all PPA
offices nationwide in order that female officials and employees are
accorded the right to proper reproductive health care.

V
/

10.1.2 Promote reproductive health care awareness and well ness
program for PPA officiais and employees through proactive
measure/s such as:



{2) Conduct aT annuak.physi::alJmedical check-up:

(b) Information campaign on maintaining oroper reoroductive
nealth care;

(c) !ssuances or health advisories;

(d) Distribution of educational reading materials: and

(e) Conduct of fora relative to the promotion of reproductive health
care awareness and wellness

10.2 ?DOs and PMOs shall:

Througn their respective resource management divisions, shall
monitor lawiui and timely compliance with the provisions of these
guidelines.

10.3 HRMD shall:

10.3.1 Through the Personnel Division, formally indorse to its
Medical Section the documents submitted pursuant to 5.2
and request the medical practitioner authorized by the office
for expert evaluation of the same documents.

10.3.2 t:;equire the submission of An Evaluation ReDOr. from the
authorized medical practitioner within five (5) working days
from receipt of docume:;ts thiDugn the Medical Section.

10.3.3 Within five (5) working days thereafter, process relevant
documents to authorize, or otherwise, the restored leave
credits or tne payment of gross compensation as provided
in these guidelines.

11.0 Effectiviry

11.1. These guideiines snail take effect immediately.

11.2 Officials anc employees who are quaiified under 3.1 and 3.2 and whose
periods of surgery and recuperation as provided in 3.3 occurred on
September 19, 2009 and, thereafter. shall be entitled to the special leave
benefit.

0, (\~)
\ j v---- W Vu...~-----
:tUAN C. STA.AN
General Manager
PP,.c..
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